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THIS COLLECTIVE AGREEMENT MADE THIS DAY OF, 2006.

BETWEEN:

THE EVERGREEN CATHOLIC SEPARATE REGIONAL DIVISION NO. 2

(Hereinafter called “The Board”)

PARTY OF THE FIRST PART

AND:

THE ALBERTA UNION OF PROVINCIAL EMPLOYEES

(Hereinafter called "the Union")

PARTY OF THE SECOND PART

il



1.01

(a)

(b)

(c)

(d)

ARTICLE 1
DEFINITIONS

Regular Full-time Employee

A Regular Full-Time Employee is an Employee who is employed to
fill a Regular Full-time position or a combination positions
established by the Employer and works more than 25 hours per
week. All the provisions of this collective agreement apply to
Regular Full-Time Employees.

Regular Part-Time Employee

A Regular Part-Time Employee is an Employee who is employed to
fill a regular part-time position or a combination of positions
established by the Employer and who works 25 hours or less per
week. The provisions of this agreement shall be prorated according
to the proportion that weekly hours of work bear to the weekly
hours of work of Regular Full-time Employees.

Temporary Employee

“Temporary Employees”, are persons engaged on a full-time or
part-time basis for a period of employment for an approved leave
of absence. No Employee shall be kept on temporary status in
excess of six (6) months. The temporary status may be extended to
a maximum of twelve (12) months with written notification to the
Union. In the case of maternity leave coverage; temporary status
can be extended up to twelve months with written notification to
the Union. Other than those benefits required by law, Schedule A,
and the grievance procedure no other provisions of this collective
agreement shall apply to Temporary Employees.

Casual Employee

A Casual Employee is an Employee employed on a day-to-day or
short-term basis. Other than those benefits required by law, the
hourly wage scales as outlined for Casual Employees in Schedule A
and the grievance procedure, no other provisions of this collective
agreement shall apply to Casual Employees.

Throughout this collective agreement, a word used in the feminine
gender applies also in the masculine gender and vice versa, and a
word used in the singular applies also in the plural, unless the
context otherwise requires.

Days shall not be deemed to include Saturday, Sunday or statutory
holidays.



2.01

2.02

2.03

2.04

2.05

(e) Ward
A ward means the municipality of Hinton.

(§9)] “The Board” means the Evergreen Catholic Separate Regional
Division No. 2 and include such persons as may, from time to time,
be appointed or designated to perform managerial functions in
respect to the operation and management of the Regional Division.

(g  “Union” means the Alberta Union of Provincial Employees
(AUPE).

(h) “Local” means Local 71 of the Alberta Union of Provincial
Employees (AUPE).

(1) “Chapter” means a component of a Local established to facilitate
the collective bargaining and contract administration of the Union
as determined by AUPE.

ARTICLE 2

PROBATIONARY PERIOD

Probationary Employees are all persons initially hired on trial to
determine their suitability and compatibility for continued employment.
All new Employees shall be considered probationary for the first six
months.

If the Principal or immediate supervisor feels that a probationary
employee is not meeting their job standards, that employee shall receive a
performance improvement discussion, followed by a letter outlining
performance areas for improvement

Prior to the end of the first six months worked, the Board may extend the
probationary period of a probationary Employee to the first nine (9)
months worked. The Union or designate shall be informed of any such
extension by letter from the Board (Superintendent).

If a probationary Employee is unsuitable in the opinion of the Principal or
immediate supervisor, such Employee may be terminated during the
probationary period without notice and an Employee may grieve their
termination to Step II of the Grievance Procedure.

Upon successful completion of the probationary period, a probationary
Employee’s initial date of hiring will be established, as the date of
commencement of employment and seniority shall be credited back to
that date.



3.01

4.01

4.02

4.03

4.04

4.05

ARTICLE 3
MANAGEMENT RIGHTS

The Board retains the exclusive right to manage and control all of its
operations subject only to the express terms of this Agreement. All
management functions, rights, powers, and responsibilities, which the
Board has not modified by this Agreement, are retained and vested
exclusively in the Board.

ARTICLE 4
UNION RECOGNITION

The Employer recognizes the Union as the sole bargaining agent for all
Employees as described by the Alberta Labour Relations Board
certificate number 216-2005.

No Employee shall be required or permitted to make any written or verbal
agreement, which may be in conflict with the terms of this Collective
Agreement.

The Board shall provide bulletin board space upon which the Union shall
have the right to post notices of meetings and such other notices as may be
of interest to employees. The Union shall not post anything objectionable
to the Board.

(a) The Board recognizes Employees who are elected or appointed as
Union Stewards. If requested by an Employee, a Union Steward
may accompany or represent that Employee in the processing of a
grievance with the Employer. The Union shall notify the Board, in
writing, of the names of the Union Stewards and advise the Board
of any changes.

The Chapter or any Employee shall have the right to the assistance
of a Union representative in dealing with or negotiating with the Board
and the employee shall be informed of this right. The Union
Representative shall have access to the work site to conduct Union
business upon prior approval of school administration.

The Parties agree that there shall be no discrimination exercised or
practiced with respect to any Employee by reason of membership or non-
membership in the Union or lawful activity in the Union.



5.01

5.02

5.03

5.04

5.05

5.06

6.01

6.02

ARTICLE 5
UNION MEMBERSHIP AND DUES

Membership in the Union is voluntary. Membership is a right and
participation is lawful and is a condition of employment for employees
who decide to become members and maintain their membership.

For the purpose of this Article, “gross earnings” shall mean all monies
earned by the Employee under the terms of this Collective Agreement.

The Board shall, as a condition of employment, deduct from the gross
earnings of each Employee covered by this collective agreement an
amount equal to the dues as determined by the Union.

The Union shall advise the Board, in writing, of any percentage change in
the amount of dues to be deducted for the Employees. Such notice shall
be communicated to the Board at least 30 working days prior to the date
of the change.

The Board agrees to remit to the central office of the Union, the amounts
equal to the dues that have been deducted from the pay of Employees by
the first working day after the 15th calendar day in the following month.
Where an accounting adjustment is necessary to correct an over or under
payment, it shall be effective in the succeeding month. Particulars,
identifying the Employee’s name and the amounts deducted from the
Employee shall be provided on a printed or electronic format.

The Board will record the amount of individual dues deducted on T'4’s
issued for income tax purposes.

ARTICLE 6
TIME OFF FOR UNION BUSINESS

The Board [Superintendent] shall grant time off without pay and benefits
for Employees for the purpose of conducting collective bargaining with
the Board or to participate in Union business.

Where time off is without pay and benefits, the Board will maintain the
Employee’s regular pay and benefits and invoice the Union for the
Employee’s regular pay and benefits. The Union agrees to reimburse the
Board.



7.01

7.02

7.03

7.04

8.01

8.02

8.03

ARTICLE 7
DISCIPLINE

All employees except probationary employees may be disciplined or
dismissed on the basis of just cause only.

Subject to the Board’s ability to schedule, an Employee shall have the right
at any time to have access to and review his/her personnel file at the
Evergreen Catholic Separate Regional Division No. 2 office [in Spruce
Grove]. Copies of documents within the file shall be given to the
Employee upon request. The Employee shall have the right to respond in
writing to any document contained therein, which will then become part
of the file.

(@ An Employee who is to be interviewed on any disciplinary
measure or alleged misconduct shall receive notice of the time and
place of the interview. The Employee shall be informed in this
notice of the right to be accompanied by a Union Representative
and /or Union Steward.

(b)  When the Board takes disciplinary action against an Employee,
which is to become part of the record, such discipline shall be
provided to the Employee in writing.

Except for the dismissal of a probationary Employee, discipline shall be
applied on the basis of just cause for matters related to work performance
or conduct.

ARTICLE 8
GRIEVANCE ARBITRATION

The parties to this Agreement are agreed that it is of the utmost
importance to address grievances as quickly as possible.

A Grievance under this Agreement shall be defined as any difference or
dispute between the Board and an Employee of the Board, or between the
Board and the Union relating to the interpretation, application, or
administration of this Agreement, or an allegation that this Agreement has
been violated.

The grievance submitted by the Employee and the Local Chapter, or any
written decision submitted by the Board for any step in the grievance
procedure, if submitted by registered mail, shall be deemed to be
submitted on the day on which it was signed by the Union or designate
and delivered to the Board.



8.04

8.05

8.06

8.07

8.08

8.09

The purpose of the grievance procedure is to ensure that all grievances are
processed properly and expeditiously. Therefore, strict adherence to the
provisions of the grievance procedure is mandatory. If the respondent
fails to comply with the provisions of the grievance procedure, the
grievance may be processed to the next step by the grievor. If the grievor
fails to comply with the provisions of the grievance procedure, the
grievance shall be considered abandoned. Time limits may only be
extended by the written agreement of both Parties.

It is understood that employees may have assistance from the Union
during all steps in the Grievance Procedure.

Step 1

The Employee shall submit a written grievance signed by the Employee
and the Union or designate to the Employee's immediate supervisor
within fifteen (15) days of the event giving rise to the grievance and it
shall set out the nature of the grievance, the remedy sought, and the
Article or Articles of the Agreement which are alleged to have been
violated. The immediate supervisor will deliver a decision in writing
within five (5) days following the day of which the grievance was
presented to him/her. Failing settlement, then:

Step II

Within five (5) days following the decision under Step I, the Employee
shall submit the written grievance to the Superintendent. The
Superintendent will deliver his/her decision in writing five (5) days from
the date on which the written grievance was presented to him/her. The
parties shall, at the request of either party, meet to discuss the grievance at
a time and place suitable to both parties. Failing settlement, then:

Step 111

Within ten (10) days following the decision at Step II, the Employee shall
submit the written grievance to the Board of Trustees. The Board of
Trustees or a committee established by the Board of Trustees shall meet
within twenty (20) days of the submission to consider the case at which
time the Union may make representation on behalf of the Employee. The
decision of the employer will be sent to the Union and the Employee
within three (3) working days of the hearing. Failing settlement then:

Step IV

Within ten (10) days following the decision under Step III, either party
shall notify the other in writing of its desire to submit the grievance to
Arbitration, provided the grievance has been properly processed
according to the provisions required by the Grievance Procedure. Such
written notice shall specify the nature of the grievance, the Article or

6



8.10

8.11

9.01

9.02

9.03

Articles of this Agreement upon which the grievance is based, the redress
sought, and the name and address of the party’s appointee to the
Arbitration Board.

The recipient of the written notice specified in Step IV of the Grievance
Procedure shall within fifteen (15) days following receipt of said notice,
inform the other party of the name and address of its appointee to the
Arbitration Board. The two appointees so selected shall within ten (10)
days of the appointment of the second of them appoint a third person as
Chairman. In the event the nominees are unable to agree on a Chairman,
the Director of Mediation shall appoint one.

The Arbitration Board shall have no power to add to, subtract from, or
modify any of the terms of this Agreement, or any other terms made
supplemental hereto, or to arbitrate any matter not specifically provided
for by this Agreement, or to enter any new provisions into this
Agreement.

Any grievance involving dismissal or suspension shall be submitted
within fifteen (15) days at Step III of the Grievance Arbitration procedure.

All documentation may be submitted via fax, registered mail, couriered or
hand-delivered.

ARTICLE 9
VACANCIES

When a regular Full-time or regular Part-time vacancy is to be filled, such
vacancy shall be posted by ward on bulletin boards and the Board’s
website for five (5) days in advance of making an appointment. The Union
or designate shall be notified by fax or electronically of each posting at the
time it is made.

When an appointment to a vacant position is being considered and where
in the Board’s opinion the ability and qualifications of two or more
applicants are equal, then seniority shall be the deciding factor.

This Article may be waived by the Board, while there are individuals on
layoff.



ARTICLE 10
MATERNITY AND PARENTAL LEAVE

Maternity Leave

10.01

10.02

10.03

Following 10 months of service, leave of absence without pay for more
than 4 weeks to a maximum of 15 weeks for maternity reasons will be
granted by the Board with written notification to the immediate
supervisor and subject to the following conditions:

(@)  The employee will apply for maternity leave a minimum of 3
months prior to the expected date of birth.

(b) The date on which maternity leave will commence will be
determined by the employee, in consultation with her physician,
unless the pregnancy interferes with the performance of the duties
of her position.

(c)  The employee will advise of the anticipated return date.

An employee on approved maternity leave is entitled to return to the
position she held immediately prior to going on leave. If her position no
longer exists, she will be placed in alternate work of a comparable nature
at the same rate of pay and benefits. An employee who wishes to resume
her employment on expiration of her approved maternity leave will
provide at least 2 weeks’ notice in writing of the day she intends to
resume employment. In the event the employee wishes to resume
employment earlier than her intended date of return, she may do so under
the following conditions:

(@) 1 month following the birth of her baby if a medical certificate is
provided; or

(b) 6 weeks following the birth of her baby if a medical certificate is not
provided.

The employee is required to advise the Board prior to the commencement
of maternity leave regarding the continuation of benefit coverage for the
duration of the leave. Benefit coverage will be provided for any health
related portion of her absence. The employee will provide medical
evidence from her physician specifying the portion of her maternity leave
attributable for any health related absence. If an employee opts to
continue her benefit coverage with the Board beyond the illness related
portion of her leave, she must prepay her premiums for the non-medical
portion of her leave.



10.04

10.05

Where an employee has resigned because of pregnancy and is re-
employed within 24 months, the employee will have her previous
unbroken period of service reinstated for the purposes of this Agreement
including all leave entitlements.

A pregnant employee who satisfies the Board, through medical evidence
from her physician, that continued employment in her present position
may be hazardous to her health or to her unborn child, may request a
transfer to a more suitable position if one is available. The employee will
be paid within the range for the new position. If no suitable position is
available and/or the employee is not transferred, she may request
maternity leave, if eligible, under this Article. In the event that such leave
commences within the first 4 months of pregnancy, which necessitates an
absence of longer than 12 months, the employee may request further leave
without pay.

Top Up Benefits

10.06

The Board will provide top up benefits to eligible employees on maternity
leave in accordance with the Employment Insurance Regulations and
subject to the following conditions:

(@)  An employee may apply for top up benefits during the illness
related portion of her maternity leave provided:

(i) she is receiving employment insurance maternity benefits,
(i) she has sufficient illness entitlement, and
(iii) she provides medical evidence from her physician specifying
the portion of her maternity leave attributable for any health
related absence.
(b)  Evidence of payment of Employment Insurance maternity benefits
(cheque stub) must be presented to the Board in order to receive

maternity top up benefits.

(c)  The maternity top up benefit will provide the employee with 100%
of gross earnings less deductions.

(d)  An employee who wishes to receive top up benefits will apply for
Employment Insurance maternity benefits as soon as eligible.

Parental Leave

10.07

Following 10 months of service, leave of absence without pay and benefits
to a maximum of 37 weeks will be granted to an employee for parental
leave for his/her newborn or adopted child, with written notification to
the immediate supervisor and subject to the following conditions:

9



General

10.08

10.09

11.01

(@)  The employee will apply for leave a minimum of 1 month prior to
the anticipated birth or adoption date, or provide as much notice as
possible.

(b) Such leave will commence no sooner than the actual birth or
adoption date.

(o) Such leave will commence no later than 52 weeks after the actual
birth or adoption date.

(d) An employee is required to advise the Board prior to the
commencement of parental leave regarding continuation of benefit
coverage for the duration of the leave. If the employee opts to
continue benefit coverage with the Board during his/her parental
leave, s/he must prepay the premiums.

If an employee decides not to return to work and so advises the
immediate supervisor, benefit coverage entitled as an employee, as above
will be maintained for the duration of the approved leave.

No employee will be eligible for leave under this Article that is in excess
of 12 months, per birth or adoption, unless otherwise approved.

ARTICLE 11
VACATIONS

(a) Custodians and Maintenance Personnel shall earn vacation in
accordance with the following schedule:

(i) Less than one (1) full vacation year of employment: The
Employee earns one (1) day for each month of service to a
maximum of ten (10) days.

(ii)) During the first four (4) full vacation years of continuous
service: the Employee earns two (2) weeks vacation (10 days).

(iii) During the fifth (5th) and sixth (6th) full vacation years of
continuous service: the Employee earns three (3) weeks
vacation (15 days).

(iv) During the seventh (7th), eighth (8th) and ninth (9th) full
vacation years of continuous service: the Employee earns four
(4) weeks vacation (20 days).

(v) During the tenth (10th) and subsequent full vacation years of
continuous service: the Employee earns five (5) weeks
vacation (25 days).

10



11.02

12.01

12.02

(b)  Vacation for a Part-Time Employee Custodian or Maintenance
Personnel shall be prorated based on the number of hours the
Employee worked on an annual basis as compared to the normal
hours of work for a full-time Custodian or Maintenance Personnel
in the same classification.

(c) “Vacation year” means the twelve (12) month period commencing
on September 1 and concluding on August 31 in the following
calendar year. Vacation earned in one vacation year shall be taken
in the following vacation year. Vacation earned in one vacation
year may be taken in the same vacation year with prior approval of
the supervisor.

(d) Vacation for Custodians and Maintenance Personnel shall be
scheduled by the Maintenance Coordinator. Exceptions to this
require the approval of the Superintendent.

All employees except for Custodians and Maintenance Personnel are
entitled to vacation pay on each pay in accordance with the following
schedule:

(i) Prior to the fifth (5th) full vacation year of continuous
employment; 4% of regular earnings.

(ii)) During the fifth (5th) and sixth (6th) full vacation years of
continuous employment; 6% of regular earnings.

(iii) During the seventh (7th), eighth (8th) and ninth (9th) full
vacation years of continuous employment; 8% of regular
earnings.

(iv) During the tenth (10th) and subsequent full vacation years of
continuous employment; 10% of regular earnings.

ARTICLE 12
LEAVE OF ABSENCE

Notification of Leave

An Employee shall request any leave under this article from their
principal prior to the commencement of any leave of absence and shall
outline the nature of their leave request.

Abandonment of Position

An Employee who is absent for more than three (3) days without the prior
approval of their direct supervisor or his/her designate shall be
considered to have terminated their position.

11



12.03

12.04

12.05

Compassionate Leave

(a)

(b)

Temporary leave of absence, with pay and benefits, necessitated at
the time of critical illness shall be granted as follows:

(i)

(ii)

(iii)

For members of the immediate family: Spouse, child, parent,
brother, sister, parent-in-law, grandchild, grandparent; a
period not exceeding five (5) days.

The five-day period may be extended upon application to the
Board. The granting of an extension to such leave shall be at
the sole discretion of the Board.

Critical illness shall mean a life threatening illness. The
Employee must provide medical evidence attesting to the
critical illness to the Board.

Temporary leave of absence, with pay and benefits, necessitated at
the time of death shall be granted as follows:

(i)

(ii)

For members of the immediate family: Spouse, child, parent,
brother, sister, parent-in-law; a period not exceeding five (5)
days. The five-day period may be extended upon application
to the Employer. The granting of an extension to such leave
shall be at the sole discretion of the Board.

To attend the funeral of aunt, uncle, nephew, niece,
grandparents, grandchild, and other in-laws, three days leave.
The three-day period may be extended to a maximum of five
(5) days upon application to the Board. The granting of an
extension to such leave shall be at the sole discretion of the
Employer.

Personal Leave

Subject to the scheduling approval by the principal, an Employee is
entitled to two (2) days of personal leave with pay in each school year.

Jury Duty

(a)

Leave with pay shall be granted for an Employee:

(i)

(ii)

To serve on a jury in a court of law or answer any summons
related thereto,

To answer a subpoena or summons to attend as a witness

arising as a result of the Employees employment with the
Board in any proceeding authorized by a court of law.

12



12.06

12.07

12.08

13.01

(b)

(c)

Clause 12.05(a)(ii) does not apply when an Board or the Union is
taking action against the Board.

Any fees received by the Employee shall be turned over to the
Board.

Medical Leave

(a)

(b)

(c)

(d)

Subject to the prior approval of the principal, an Employee shall be
granted up to one-day leave of absence with pay per year for the
purpose of obtaining necessary medical or dental treatment not
available locally for members of his/her immediate family
provided the assistance of the Employee is required. Immediate
family shall be defined as the Employee’s spouse, sons, and
daughters.

An Employee who requires time off for the purpose of attending
medical, dental or such appointment shall be granted time off with
pay and benefits in accordance with Clause 14.01, under SICK
LEAVE. An employee may be required to provide proof of
attending such appointment.

Employees shall be entitled to two (2) days per year of paid leave
for the purpose of unexpected medical care for the Employee’s
children. These two days cannot be taken consecutively.

Such leave must be taken during the year in which it is earned.

Paternity Leave

Employees shall have one (1) day of paternity leave with pay. This day
shall be the day of the birth or either the day before or the day after the
birth of his child.

Other Leaves

Additional leave of absence may be granted by the Board, with pay and
benefits, without pay but with benefits or without pay and benefits. The
applications for such leave shall only be considered upon the written
application of the Employee. The granting of such leave shall be at the
sole discretion of the Board.

ARTICLE 13
HOLIDAYS
The following are considered holidays:

New Year’s Day Labour Day
Family Day Thanksgiving Day

13



13.02

13.03

13.04

14.01

14.02

14.03

Good Friday * Remembrance Day

Victoria Day Christmas Eve
Canada Day Christmas Day
First Monday in August  Boxing Day
Easter Monday

* If Remembrance Day falls on a Saturday or Sunday, the Employee will
not receive pay or a day off in lieu.

When a holiday falls on a day that would otherwise be a normal day off
for an Employee, the Board shall schedule an alternate day off or the
Board shall receive a regular days pay.

An Employee shall not be eligible for a holiday or pay for a holiday when:

(i) The Employee is absent without the consent of the Board on
either the last regular scheduled working day immediately
preceding, or the first regular scheduled working day
following the holiday.

(i) A holiday falls within a period of paid leave (other than
vacation), or non-paid leave.

(iii) In July and August, a non-custodial employee does not work
the day before and the day after the holiday.

When a holiday falls during a Custodian or Maintenance Personnel’s
annual vacation, the Board may; add the day to the vacation period;
provide the Employee with an alternate day off; or provide the Employee
with a regular days pay.

ARTICLE 14
SICK LEAVE

A regular Full-time Employee, during their first year of employment, shall
be entitled to a sick leave credit at a rate of two (2) days per month for
each full month worked. After the first year of employment, the
Employee shall be entitled to ninety (90) calendar days of sick leave.
Unused sick leave credits will not be carried forward from one year to the
next.

Where a sick absence is for a period of three (3) days or less, before any
sick leave payment is made, an Employee may be required by the Board to
provide medical evidence acceptable to the Board.

Where a sick absence is for a period in excess of three (3) consecutive days,

before any sick payment is made, an Employee shall provide medical
evidence acceptable to the Board.

14



14.04

14.05

14.06

14.07

15.01

Sick leave credits shall start to accumulate from the first full month
worked and accumulate for each subsequent full month worked. Sick
days taken shall be deducted from an Employee’s accumulated sick leave
credits.

All sick leave credits of an Employee will terminate upon termination of
employment.

Employees who are reporting sick shall do so to their immediate
supervisor prior to the commencement of their normal work period in
order that a replacement may be arranged for or the work reassigned.

Notwithstanding any provision in this Agreement, after ninety calendar
days of absence due to medical disability the Employee shall apply for
extended disability benefits. An Employee accepted by the insurance
carrier to be on extended disability shall be considered to be on leave of
absence without pay and benefits for a period of up to two years. If an
Employee is not accepted by the insurance carrier to be on extended
disability the Employee may request leave from the Board of Trustees
pursuant to Article 12.08.

ARTICLE 15
HOURS OF WORK

(a) Financial Assistant, Secretary, Library Clerk, and Clerk Typist:

The normal hours of work in a full day shall be seven (7) hours or
thirty five (35) hours per week averaged over the school year,
however, this is not to be interpreted as a guarantee of hours and
does not constitute the maximum hours an Employee may be
required to work in a day.

(b) Teacher Assistant:

The normal hours of work in a full day shall be six (6) hours or
thirty (30) hours per week averaged over the school year, however,
this is not to be interpreted as a guarantee of hours and does not
constitute the maximum hours an Employee may be required to
work in a day.

(o) Custodians and Maintenance Personnel:

The normal hours of work in a full day shall be eight (8) hours or
forty (40) hours per week averaged over the school year, however,
this is not to be interpreted as a guarantee of hours and does not
constitute the maximum hours an Employee may be required to
work in a day.
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15.02

16.01

16.02

16.03

17.01

For Article 15.01 (a) and (b) above, within the first two (2) weeks of each
school year, or upon reassignment, an Employee’s hours of work shall be
outlined in writing by the principal or supervisor.

ARTICLE 16
OVERTIME

An employee may be required to work additional hours or overtime. All
such additional hours or overtime must be authorized by the principal
prior to the Employee working the additional hours or overtime.

Overtime hours shall be defined as hours worked by an Employee in
excess of eight (8) hours per day or forty (40) hours per week. Overtime
hours will be calculated to the nearest one quarter (1/4) hour and shall be
paid for at the rate of one and one-half (1 1/2) times the Employee’s
regular hourly rate of pay. All additional and overtime hours worked will
be paid on the employee’s next month’s pay.

All call out hours will be paid at the overtime rate for a minimum of three
(3) hours.

ARTICLE 17
INSURANCE BENEFITS

The Board shall contribute toward premiums for the following insurance
and health plans calculated on the basis of:

(@)  Where an Employee works more than 25 hours per week the
Employer shall pay 100% of the insurance premiums cost for the
following plans:

(i) Group Life Insurance Plan
(ii) Dental Insurance Plan
(iii) Extended Health Care Benefits Plan
(iv) Alberta Health Care Insurance
(v) Vision Care Plan
(vi) Extended Disability Insurance Plan
(b)  Where an Employee works more than 15 hours per week up to and

including 25 hours per week, the Employer shall pay 50% of the
insurance premiums cost.
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17.02

17.03

17.04

17.05

17.06

17.07

17.08

17.09

18.01
18.02

(@) Provided that employees receive a letter from the Board
[Superintendent] prior to May 31st of the current year stating that
they are expected to return to work for the next school year, the
Board shall continue to pay insurance premiums during July and
August.

(b)  Those Employees who are not assured of a position in writing by
May 31st of the current year, for the subsequent school year,
benefits shall terminate on the last day of the school year.

All aspects of the insurance and health plans shall be subject to and
governed by the terms and conditions of the policies or contracts entered
into with the underwriters of the plans.

A married couple employed by the Board shall enroll in those eligible
plans on a family basis only.

A benefit plan coverage will commence in the second month of
employment.

Participation in the Group Life and Extended Disability Plans is a
condition of employment for eligible Employees.

An Employee working 15 hours or less per week is not eligible to enroll in
the insurance plans.

Payments made towards benefit plans by the Board shall permit it to
retain and not pass on any rebates of premiums otherwise required by the
insurance carrier or Employment Insurance.

Provided the master policies of the insurance carrier allows, an Employee
on an approved extended absence without pay and benefits from the
Board under any provision in this agreement may have the ability to
maintain the insurance benefit coverage provided the Employee agrees to
pay 100% of the cost of the premiums. This shall be arranged at the
initiative of the Employee and by either pre-paying the premiums at the
time the leave commences or by providing the employer with monthly
post dated cheques. At any point where payment is not forthcoming from
the Employee the Board shall forthwith remove the Employee from
benefit coverage.

ARTICLE 18
SENIORITY
Seniority shall be restricted to each ward.

An Employee’s “Seniority Date” shall be defined as the last date of hire in
the Employee’s ward. Seniority shall be transferred with an employee
upon appointment to a position in the same ward.
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18.03
18.04

18.05

19.01

The Board shall maintain one (1) seniority list by ward.

(a)

(b)

The Employer shall provide to the chairperson of the Chapter an
updated seniority list by the end of October each year. The Union
shall have one month to raise issues with regard to the list,
thereafter the list will be deemed to be correct.

The list shall be by date of hire in the ward and shall contain the
name of the school, the Employee’s name, the Employee’s
classification, and the Employee’s date of hire in the ward.

An Employee shall lose all seniority and shall be deemed to have
terminated employment with the employer if the Employee:

(a)
(b)
(c)

(d)

(e)

(f)

(b)

(c)

resigns or retires; or,
is discharged for cause and not reinstated; or,

Overstays a leave of absence without written permission unless a
reason satisfactory to the Board is provided; or,

Fails to reply to a recall notice within five (5) days pursuant to
clause 19.04 (Layoff and Recall), unless a reason satisfactory to the
Board is provided; or,

Is absent for three (3) consecutive days without notifying the Board,
the Employee shall be considered to have resigned unless a reason
satisfactory to the Board is provided; or,

is laid off in excess of 12 months.

ARTICLE 19
LAYOFF AND RECALL

Except in cases of an unforeseen or emergent circumstance, the
Board [Superintendent] will notify a Regular Full-Time or Regular
Part-Time Employee who is to be laid off ten (10) working days
prior to the date the layoff is to occur.

In the event that a layoff is necessitated by an unforeseen or
emergent circumstance, the required notice shall be waived and the
Employee shall receive one days pay for each workday the notice
period is short of the required notice.

Temporary and Casual Employees shall be terminated before any
regular Employee is laid off.
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19.02

19.03

19.04

20.01

20.02

20.03

In determining the order of layoff all Regular Full-Time and Regular Part-
Time Employees shall be laid off by classification, in each ward, in the
reverse order of seniority, provided the remaining Employees, in the
opinion of the Board, have the qualifications and ability to perform the
work available.

When work becomes available, Employees on layoff shall be recalled by
ward and by classification in the order of seniority provided; in the
opinion of the Board they have the qualifications and ability to do the
work available.

In the event the Board is unable to contact the Employee personally or by
telephone, recall shall be deemed to have been carried out five (5) days
after delivery of a double registered letter to the last known address of the
Employee as shown on the Board’s records and, if the letter is returned to
the Board, recall shall be deemed to have been carried out effective the
date the letter is returned to the Board.

ARTICLE 20
WAGES

Employees shall be paid in accordance with the wage rates outlined in
Schedule A.

Normally, a new Employee shall be hired at step Zero (0) in the hourly
wage schedule, however, at the sole discretion of the Board a new
Employee may be hired at a higher wage level.

(a)  Allincremental increases within a pay range for a classification will
be granted on the anniversary date of placement in the
classification.

(b)  Regular Full Time Employees advance one step on the grid in each
year.

()  Regular Part Time Employees will advance one step after two (2)
tull calendar years.

(d)  When the Board transfers an Employee to a classification with a
higher rate of pay, he/she shall be advanced to the start rate of
such higher classification, except where the start rate is lower than
the Employee’s existing basic rate of pay. When the Board transfers
an Employee to a classification with a lower rate of pay he/she
shall be red-circled until her/his salary range surpasses the existing
salary rate of the lower classification as by this collective
agreement.
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20.04

20.05

20.06

(@)  Effective January 1, 2006, all employees except Custodians and
Maintenance Personnel shall participate in the ten (10)/twelve
(12) month payment plan. The 10/12-payment plan will result in
employee’s wages being annualized (paid over the twelve [12]
month period) and benefits premiums being paid over the
summer months (July and August) based upon a pro-rated basis.

(b)  The principal shall supply the Board office with the days and
hours of work for the school year. The Employee’s annualized
wages shall be calculated using the school year information. The
annualized wage amount shall be provided to the Employee and
the Payroll Department prior to August 31" of each school year.
Any additional hours worked shall be paid on the Employee’s
next pay period.

(c) All employees will be required to submit a timesheet every
month with the hours worked and will be paid for those hours on
the regular pay date. The regular pay date shall be on or before
the third (3") last banking day of each month. The exception
shall be the Christmas holiday period where the pay date shall be
the last banking day prior to the commencement of the Christmas
holiday period.

Classifications

Where a new classification is established and filled within the bargaining
unit during the term of this Agreement, the Board [Superintendent] shall
notify the Union and provide the schedule of wages deemed appropriate
for the classification.

If the Union fails to object in writing within thirty (30) calendar days of
receipt of the notice from the board, the salary structure shall be
considered as implemented.

If the Union objects to the salary structure established by the board and
through negotiations, both parties agree to revise the salary structure; the
revised salary structure shall be retroactive to the date the new
classification was established.

Failing resolution of the matter by negotiation within a further thirty (30)
calendar days of the receipt of the notice from the board, it may be
referred to arbitration as herein provided.

All requests for reclassification of existing positions or the classification of
new positions shall be submitted in writing to the Superintendent.

The Superintendent, in consultation with the employee concerned, the

Principal, and such other person(s) as he/she deems appropriate, shall
conduct a position evaluation.
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20.07

20.08

21.01

At the conclusion of the position evaluation study, the employee shall
receive a written copy of the report and have the opportunity to comment
on it.

An employee who feels that the Superintendent has incorrectly or unjustly
classified his/her position may appeal the classification to the Board of
Trustees. The decision shall be given within thirty (30) days of receipt of
the request for reclassification.

When a new position is formed or where the duties of any classification
are significantly altered during the term of this Agreement, the rate of pay
shall be subject to agreement between the Board of Trustees and the
Union. Should the two (2) parties fail to reach agreement on the rate of
pay, the Grievance Procedure shall apply.

ARTICLE 21
RRSP CONTRIBUTIONS

The Employer shall contribute to the Registered Retirement Savings Plan
for all Regular Full-Time and Regular Part-Time employees covered by
this collective agreement subject to the following:

(a)  Employee participation is mandatory.

(b)  Participating employees shall maintain an RRSP account to which
payroll deductions are to be deposited monthly by the regular
payday of each month following enrollment.

(c)  The Board shall deduct at source the employee’s contribution as
per instructions from the employee. The minimum monthly
contribution shall be $25.00.

(d)  Payroll deduction changes shall be permitted effective twice yearly
(September 1* and February 1* each year).

(e) New employees shall be eligible for participation upon the
completion of the probationary period.

(f) The Board shall contribute to the RRSP account and shall contribute
4% of gross monthly salary of each participating employee.

(g)  The Board contributions shall be made monthly to the employees
RRSP account. Calculations shall be based upon the employee’s
income for that month.

(h)  The RRSP benefit shall be registered with the Investors Group.

(1) The Board contribution shall be included as a taxable benefit to the
employee on the annual T-4 document.
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22.01

22.02

22.03

22.04

22.05
22.06

22.07

22.08

23.01

ARTICLE 22
LABOUR MANAGEMENT COMMITTEE

The parties agree to establish a Joint Labour Management Committee
comprised of the two (2) representatives of the Union (Chapter
Chairperson or designate) including one additional employee elected by
the membership; and the Superintendent and one other representative
from the Board of Trustees.

The Committee shall meet at mutually agreeable times, date and location
upon request by the other party.

The Committee shall normally meet outside normal working hours at
dates and time mutually agreed. Should the Board call a meeting of the
committee during working hours, the Union representative shall be
entitled to leave with pay for the meeting including travel time. The
parties shall be responsible for any expenses incurred by their
representatives.

The Committee shall initially meet and discuss concerns related to hours
of work, rest periods, contracting out, training, safety and other matters
agreed to by the Committee.

The purpose of the Committee is to be advisory and consultative.

Any majority decision by the members of the Committee shall be referred
to the parties for consideration by the parties to amend, alter or change the
collective agreement.

In the event the committee is unable to agree upon the resolution of a
concern listed above or any other issue, the Local/ Chapter may appeal to
the Appeals Committee. The Appeals Committee shall consist of the
AUPE Union Representative and the Superintendent. Should the
Appeals Committee not be able to agree, the Board of Trustees shall make
a final and binding determination.

The mandate of the Committee shall expire on August 31, 2008.
ARTICLE 23
DURATION /TERM OF AGREEMENT

This agreement shall be in full force and effect from September 1, 2004
until August 31, 2008. All changes made will be in effect on the 1* day of
the month following ratification by the parties, except wages, which will
be in effect September 1, 2004.
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23.02

23.03

23.04

Either party may give to the other, not less than sixty (60) calendar days
nor more than one hundred and twenty (120) calendar days prior to the
termination of this agreement, a notice in writing of its intention to
commence collective bargaining. Collective bargaining shall be conducted
in accordance with the provision of the Labour Relations Code.

In the event that any law passed by the Government of Alberta or Canada
renders null and void any provision of this Agreement, the remaining
provisions shall remain in effect for the term of the Agreement.

The parties may during the term of the agreement, by mutual agreement,
amend provision to this agreement. Any agreed changes shall be in
writing.

Any notice required to be given, shall be deemed to have been sufficiently
served if personally delivered or mailed in a prepaid registered envelope
addressed:

In the case of the “Board” to:

Superintendent

Evergreen Catholic Separate Regional Division No. 2
Box 4265

2nd Floor, Holy Trinity Church

200 Boundary Road

Spruce Grove, AB T7X 3B4

In the case of the “Union” to:

The President
Alberta Union of Provincial Employees
10451-170 Street, Edmonton, AB T5P 4S7
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CLASSIFICATION
Step

FINANCIAL
ASSISTANT
SECRETARY
CLERK-TYPIST
TEACHER ASSISTANT
LIBRARY CLERK
CUSTODIAN
MAINTENANCE
PERSONNEL

CLASSIFICATION
Step

FINANCIAL
ASSISTANT
SECRETARY
CLERK-TYPIST
TEACHER ASSISTANT
LIBRARY CLERK
CUSTODIAN
MAINTENANCE
PERSONNEL

CLASSIFICATION
Step

FINANCIAL
ASSISTANT
SECRETARY
CLERK-TYPIST
TEACHER ASSISTANT
LIBRARY CLERK
CUSTODIAN
MAINTENANCE
PERSONNEL

14.01
13.41
12.31
14.31
14.31
11.84

15.30

14.29
13.68
12.56
14.60
14.60
12.08

15.61

14.58
13.95
12.81
14.89
14.89
12.32

15.92

Schedule A

Effective September 1,

2004

1 2 3
1492  16.00 16.97
1430 1539  16.36
13.28 1429  15.27
14.91 1548  16.05
14.91 1548  16.05
1253 1325 13.94
16.56  17.87  19.15

Effective September 1,

2005
1 2 3
1522 1632 17.31
1459 1570  16.69
13.55 1458  15.58
1521 1579  16.37
1521 1579  16.37
12.78 1352 1422
16.89 1823  19.53
Effective September 1,
2006
1 2 3
1552 16.65 17.66
14.88 16.01  17.02
13.82  14.87  15.89
1551 1611  16.70
1551 1611  16.70
13.04 1379 1450
1723 1859  19.92
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1%

17.97
17.35
16.24
16.65
16.65
14.65

20.42

2%

18.33
17.70
16.56
16.98
16.98
14.94

20.83

2%

18.70
18.05
16.89
17.32
17.32
15.24

21.25

18.97
18.35
17.26
17.29
17.29
15.38

21.74

19.35
18.72
17.61
17.64
17.64
15.69

22.17

19.74
19.09
17.96
17.99
17.99
16.00

22.61



Schedule A (continued)

Effective September 1,

2007 3%
CLASSIFICATION
Step 0 1 2 3 4 5
FINANCIAL
ASSISTANT 15.02 1599 1715 1819 19.26  20.33
SECRETARY 1437 1533 1649 1753 1859  19.66
CLERK-TYPIST 1319 1423 1532 1637 1740  18.50
TEACHER ASSISTANT 1534 1598 1659 1720 17.84  18.53
LIBRARY CLERK 1534 1598 1659 1720 17.84  18.53
CUSTODIAN 12.69 1343 1420 1494 1570 1648
MAINTENANCE
PERSONNEL 16.40 1775 1915 2052 21.89  23.29

All Casual Employees will be paid at the lowest applicable grid (clerk-typist) hourly
rate except Casual custodians who will be paid at the lowest applicable custodial hourly
rate. All Temporary and Casual Employees shall be paid vacation pay at the rate of
four percent (4%).
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IN WITNESS WHEREOF the Parties have caused these presents to be executed by their
duly authorized officers in that behalf, the day and year first above written.

SIGNED ON BEHALF OF SIGNED ON BEHALF OF
THE EMPLOYER THE UNION
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